How can instructors customize their
Gradebook display?

Gradebook offers the following options for instructors to customize how it displays for
them:

* Filtering the list of students

+ Ordering the list of students by first or last name,

« Show/hide course grade points

« Grouping or ungrouping items by category (in a gradebook with categories)
« Show/hide gradebook items

* Reordering items

+ Sorting by a gradebook column

Note: These display changes do not affect the student view of Gradebook. For information about
the student view, see How do students view their grades in the Gradebook?

Go to Gradebook.

E Assignments

& Gradebook

= Drop Box

Select the Gradebook tool from the Tool Menu of your site.

Filtering the list of students.

The Gradebook allows you to filter the student list by section/group or by searching for all or
part of a student's name.
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Filter by section/group.

Add Gradebook Item All changes saved.

ter students © | Showing 3 students

Students » Course Grade

Johnson, Steven

(student02) B (85.09%)
Martin, Erin
[student03) B (84.36%)

Thompson, Mary .
(student01) C (73.09%)

Discussion

Cat: Discussions
Total: 100
Due: -

90

92

76

Showing 6 of 6 columns | View Columns w

Discussions

90%

92%

76%

B Assignment
Cat: Assignments
Total: 50

Due: 14/202

All Sections/Groups | w

All Sections/Groups

Item§ Group A ptegory

Group B

Group C

90

Select the desired section or group from the drop-down menu at the top to view only that

section/group.

Filter by search criteria.

ma © Y Showing 2 students
Students » Course Grade
Martin, Erin
(student03) B (84.36%)

Thompson, Mary.
(student01) C (73.09%)

Discussion

Cat: Discussions
Total: 100
Due: -

92

76

Showing 6 of 6 columns | View Columns w

Discussions

92%

76%

B Assignment

Cat: Assignments
Total: 50
Due: 14/202

45

Item Crder & Group By Category

B Homework
Cat: Assignments
Total: 100

Due: 03/04/2020

90

Enter part or all of a student's name to display only matching results in the list. The dynamic,

wildcard-friendly search will update as you type.
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Notice the fixed student information and course grade
columns.

Students + Course Grade Projects Midterm Midtarm Einal
PRIEE S Cat: Midterm Weighted Average e

Total: 100 Total: 100

Due: - Due: -
Erin Martin ) ,
(studentD3) B- (80.7%) 9% 52 62% 75
Jeremy Smith ,
{student04) B (83.61%) 95.5% a4 T &
Mary Thompson ,
(student01) A (95.57%) 94.5% 97 97% 9
Steven Johnson .
(student02) A-(91.41%) 91.5% 92 929, o

ﬁ-

When you scroll sideways to view additional columns on the right, the left-most columns
containing student information and course grades remain frozen.

Order students by First Name.

Students » Course Grade Homework 1 Homework 2 Homework 3 Hol'f?ewor’f
Cat: Homework Cat: Homework Cat: Homework Weighted Average
Total: 100 Total: 100 Total: 100
Due: - Due: - Due: -
dohng ~ Order By First Name A- (91.41%) 89 94 o1 91.33%
Martin_Erin . .
(studentd3) B- (80.7%) 86 95 92 91%
Smith, Jeremy
(student0d) B (83.61%) 74 34 a3 63.67%

Thompson, Mary
(student01)

A (95.57%) 93 94 98 5%

The default display for student names is Last Name First Name. However, if you prefer to view
students listed as First Name Last Name, click the down arrow in the Students column and
select Order By First Name.
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Order students by Last Name.

Students » Course Grade Homewaork 1 Homework 2 Homework 3 Hoff?ewor»‘f
Cat: Homework Cat: Homework Cat: Homework Weighted Average
Total: 100 Total: 100 Total: 100
Due: - Due: - Due: -
Et'gd Order By Last Name B- (80.7%) 6 95 @2 91%
f:{ﬁ”;;% B (83.61%) 74 34 83 63.67%
Mary Thompson A (95.57%) a3 94 98 95%
Sleven Jounson A (9141%) 89 94 91 91.33%

If students are currently display in First Name Last Name order, you may revert to the Last
Name First Name order by clicking the down arrow in the Students column and selecting Order

By Last Name.

Show/hide course grade points.

Students » Course Grade Homework 1 Homework 2 Homework 3 Homework 4
Total: 100 Total: 100 Total: 100 Total: 100
Due: - Due: - Due: - Due: -
Johnson, Steven
studentt?) AWMﬁ 74 86 83 90
Martin,_Erin Show Points I o o o o
(student03) View Course Grade Statistics
Smith, Jeremy
(student0d) A (96.25%) 94 a7 98 96
Thompson, Mary B+ (88.5%) 89 a4 78 82

(student(1)

If you would like to display course points, select the down arrow in the Course Grade column

and choose Show Points.

Note: This option is not available if Categories and Weighting is selected.
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Points will display.

Students

Johnson,_Steven
(studentd2)

Martin, Erin
(studentd3)

Smith, Jeremy
(studentd4)

Thompson, Mary
(studentl1)

» Course Grade

A- (93.25%) [373/400]

B+ (88.5%) [385/1,000]

B (83.25%) [333/400]

A (96.25%) [385/400]

Tip: If points are already displayed and you would like to hide them, select the down arrow in the
Course Grade column and choose Hide Points.

Group/UnGroup by Category.

Showing 4 students

Students » Course Grade
ey s @07
f;ﬁ;;% B (3361%)
Loy Thompson A(95.57%)
Lrgg 01415
Showing 4 students

Students » Course Grade
%. B- (80.7%)
J;r—:d”;;% B (33.61%)
%ﬁ%m A (95.57%)
w A-(91.41%)

Midterm

Cat: Midterm

Total: 100
Due: -

Project 1
Cat: Projects
Total: 100
Due: -

a7

99

94

89

62

a4

a7

92

Showing 11 of 11 columns

Midterm

Weighted Average

Showing 11 of 11 columns

Project 2
Cat: Projects
Total: 100
Due: -

95

92

95

94

Final
Cat: Final
Total: 100
Due: -

Midterm
Cat: Midierm
Total: 100
Due: -

62

84

a7

92

View Columns «

76

89

96

9

View Columns

Item Order

& Group By Category

Final

Weighted Average

Item Order

Final
Cat: Final
Total: 100
Due: -

76

89

96

91

If you have categories in your Gradebook, you may select/deselect the box next to Group by

Category to display or hide the category groupings in your view of the Gradebook.
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Show/Hide items.

Showing 4 students Showing 10 of 11 columns Item Orde 4 G°'%'_\-' Category
h | ]
Students » Course Grade omework 2 Homework 3 rt 1
o Cat: Homework Cat: Homework o.ts
Total: 100 Total: 100
N Due: - Due: - Homework 2 - N
Homework 3 -
Homework Score -
Erin Martin ,
(student03) B- (80.7%) 95 92 Projects - 87
Jeremy Smith Project 1 o
(studertt04) B (83.61%) 34 83 m—— - 4 99
A Show only this item
Mary Thomp ar ETo0 . o
_I,“S—furéen tOT’:'"Sﬂ A (95.57%) 94 98 Hide this item 94
Steven Johnson A-(91.41%) 94 91 Midterm - a9

[student02)

Midterm -

Midterm Score -

1. Click View Columns to select which items you want displayed in your current view of the
Gradebook.

2. Click on the colored square next to each item to toggle on/off the display of that item. This
may be done for an individual item or for an entire category at a time. Shaded items are
visible. Unshaded items are hidden. Categories that are half shaded and half unshaded
indicate that only some of the items within that category are hidden.

3. If you want to hide everything except the one item you are currently grading, click on the
down arrow next to the item and select Show only this item.

4. To Show All or Hide All items, click on the appropriate link at the top of the menu.

Hidden items are indicated by two arrows in place of the item. Click on the arrows to show

the item.

d

Note: Show/Hide Items DOES NOT control which items are or are not released to students. It only
controls the columns displayed in the instructor view of the tool.

Drag and Drop to reorder columns.

Students » Course Grade Homework 1 Homework 2 Homework 3 Homework
Cat: Homework Cat: Homework [24%] Cat Homewaork Woeighted Average
Total: 100 al: 100 Total: 100
Diue: - Due: -
E?SJ%]_ B- (80.7%) 36 95 ) 91%
Jeremy Smith
{student04) B(83.61%) 74 34 83 63.67%
(st " A (9557%) 9 34 % 95%
Steven Johnson \
(student02) A-(91.41%) 89 = 94 91 91.33%
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You may drag and drop to reorder columns.

Note: When viewing items grouped by category, you can only reorder columns within a category. To
reorder categories, you need to go to Gradebook > Settings > Categories and Weighting.

Sorting by a gradebook column.

Students Course Grade -

. i e

Total: 100
Due: -

Mary Thompson

(95 57%) g
(studentd1) A (95.57%) 93

Steven Johnson

(student2) A- (91.41%) 89

Erin Martin

(student03) B- (80.7%) 86

Jeremy Smith

(student04) B (83.61%) 74

To sort the list by grade for specific grade item, click on the title of the item. Click again on the
same item title to reverse the sort order.

Note: When you are sorting by an item, a directional arrow will display. The direction of the arrow
indicates if you are sorting in ascending or descending order.
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