How do | reply to a forum post (i.e.,
conversation)?

Go to Forums.

vl Announcements
® Forums

=& Resources

Select the Forums tool from Tool Menu in your site.

Choose a topic within a forum.

TEST 003 015 Summer Forum New Topic | Forum Settings | Grade

Please take a moment to review the topics and post at least one thread in each
» Hide Full Description

Forum Topics and threads are an opportunity for us to discuss general introductory topics as well as more in-depth, course related material.

[ ) Course GOE!|S}) unread of 1 message Topic Settings | Duplicate Topic | Grade | Delete Topic

Click on the title of the topic to enter the topic.

Note: The message indicator text next to the topic title will tell you how many messages have been
posted within that topic, and how many of them are new or unread.
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Click on the title of an existing post to view the
conversation.

® FORUMS [ % LINK H ? HELP H P ]
Start a New Conversation  Display Message Content é
Forums / TEST 003 015 Summer Forum / Course Goals 1 <PREVIOUSTOPIC || NexTTOPIC>

Course Goals

L Conversation Authored By Date

New! Understanding of 1 message £ MARK AS READ Demo Instructor (demoinstructor) Feb 26, 2020 12:01 PM

Click reply.

® FORUMS B
©
N

Forums / TEST 003 015 Summer Forum / Course Goals / Understanding

View[ by Conversation | w ] < PREVIOUS CONVERSATION NEXT CONVERSATION >

4 Goto first new message

New! Understanding
Demo Instructor (demoinstructor) (Feb 26, 2020 12:01 PM)- Read by: 1

1 MARKAS READ [yl REPLY o
—"

Course goals may include simply the concept of understanding:

Understanding the human condition
Understanding other cultures
Understanding the conflict of situation

Etc.

You have two different options for replying to the post within the Forums tool:

1. Click Reply to Initial Message at the top of the conversation to reply to the first message in
the conversation or thread.

2. Click the Reply link within the message itself to reply to the item you are currently viewing.
This is the option you want to use if you would like to reply to someone else's reply.
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Compose your message.

* FORUMS % LINK ? HELP x

Reply to Forum Conversation

TEST 003 015 Summer Forum/ Course Goals

Replying to:Understandingoemo instructor (demoinstructor) (Feb 26, 2020 12:01 PM )

- Hide message you are replying to

Course goals may include simply the concept of understanding
Understanding the human condition

Understanding other cultures

Understanding the conflict of situation

Etc.

Required items marked with *

*Reply Title

Re: Understanding

Message | text 4Word Count: (22)
B @ ale Q%W L= 9 o
EE(M o M LEME@Q
s

oring the concept of the hur

Words: 20. Characters (with HTML): 147/1000000

ADD ATTACHMENTS

pOST CANCEL

The message you are replying to will be displayed at the top. You can hide the message by
clicking on the small downward arrow next to "Hide the message you are replying to."

Edit the reply title. (Optional)

* Reply Title

Re: Understanding

The title will be taken from the initial message and pre-filled for you, but you may modify it if
you wish.
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Enter your message.

Message [ Insert original text o Word Count: {22)

oIV
b
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? [ source | [3)] Templates B @ & 2 + Q bty E I, =
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®

B I US5 x. ¥ = =

Styles * | Normal = | Font ~ | Size - A- -2 o

YES! | am most interested in exploring the concept of the human condition through the author's use of character

development,

Original Message:
From Demo fnstructor {(demoinstructar) (Feb 26, 2020 12:07 PM EST)
Subject Understanding

Course goals may include simply the concept of understanding:

{inderstandine the human condition

body p Words: 56, Characters (with HTML): 672/1000000

Use the Rich Text Editor to compose your response.

Note: You may optionally click on the Insert original text link above the editor area to include the
original message along with your reply.

Add Attachments. (Optional)

Attachments

Mo attachments yet

ADD ATTACHMENTS

Click the Add attachments button if you would like to browse for and attach afile.

Click Post.

POST CANCEL
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https://sakai.screenstepslive.com/s/sakai_help/m/93064/l/1178231-what-is-the-rich-text-editor

After you have finished your reply, click Post to add your message to the conversation.
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