
How do I submit an assignment on behalf of 
a student? 

Go to Assignments. 

Select the Assignments tool from the Tool Menu in your site. 

From the View drop-down menu, select Assignment List by 
Student. 

Page 1How do I submit an assignment on behalf of a student?
This work is licensed under a Creative Commons Attribution 4.0 Intl. License. http://creativecommons.org/licenses/by/4.0/



Select a student. 

You will see a list of all the students in the class. Click on the student's name to view submission 
information for that student. 

Click Submit on behalf of Student. 
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Submit the student assignment. 

1. Enter an in-line submission (if applicable). 
2. Select a file to attach (if applicable). 
3. Click Submit to submit the student assignment. 
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A submission confirmation will display. 
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When you view the list, you will see the name of the 
instructor next to the submission. 
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